3 Beanhitl Crescent,
Alveston

Bristol

BS35 31G

23 April 2021
Westerleigh Parish Council

Sue Simmons
39 Longs View
Charfield
GL12 8HZ

Dear Sue,
Internal Audit Review — April 2021

I can confirm that | completed an internal audit of Westerleigh Parish Council on the 22" and 23" of April
2021. The objective was to provide an independent opinion on both the operational and financial procedures
of the Parish Council and | am pleased to report that the standard of procedures within the council are once
again exceptionally high. All items raised at the previous years’ internal report were advisory and were not
necessary to rectify, no issues of significance have been raised at this years’ audit.

| was pleased to find that:

1. There are regular monthly meetings of the Council and its Committees and the annual budget and
precept was set by the Finance Committee and approved at a Council meeting of 11™ January 2020
item 2902/2903.

2. Afuil set of monthly reports is produced and walk through testing confirmed that the Year End
Financial Statement agreed to the accounting System;

3. Bank reconciliations are produced monthly and the year end bank reconciliation agreed to bank
statements;

4. Athorough audit trail is retained to support transactions and walk through testing confirmed entries
to agree at all stages in the process;

5. Payroll, salary and expenses records are clear and transparent;

6. A schedule of risk assessments and health and safety inspections are in place and operating.

A note for Councillors:
1. Consider obtaining advisory IT support for Clerk.
Please find my invoice for the work undertaken which is also attached to this letter.
| would like to thank you for the organised way in which all paperwork was prepared to allow me to carry out

the audit from home (due to Coronavirus restrictions) and your prompt response to questions raised. Should
you require any further information, advice or assistance on any aspect of the report please do not hesitate to

contact me.

Kin» Regards

Graham Smith






Westerleigh Parish Council

Kev Control Objectives

A. Appropriate accounting records have been kept properly throughout the year. - Yes

B. The council’s financial regulations have been met, payments were supported by invoices, all
expenditure was approved and VAT appropriately accounted for. - Yes

C. The council assessed the significant risks to achieving objectives and reviewed the adequacy of
arrangements to manage these including Covid regulations 2020/21. - Yes

D. The annual precept requirement resulted from an adequate budgetary process; progress against
budget was regularly monitored; and reserves were appropriate. - Yes

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT appropriately accounted for. - Yes

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. — N/A

G. Salaries to employees and allowances to members were paid in accordance with council
approvals, and PAYE and NI requirements were properly applied. - Yes

H. Asset and investment registers were complete and accurate and properly maintained. - Yes
. Periodic and year-end bank account reconciliations are properly carried out. - Yes

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, were supported by an
adequate audit trail from underlying records, and where appropriate debtors and creditors were
properly recorded. — Yes

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption criteria and correctly declared itself exempt. (“Not Covered” should only be ticked
where the authority had a limited assurance review of its 2019/20 AGARY). — Not covered

L. N/A

M. During Summer 2020 this authority has correctly provided the proper opportunity for the
exercise of public rights in accordance with the requirements of the Accounts and Audit Regulations.

-Yes

N. The authority has complied with the publication requirements for 2019/20AGAR. - Yes
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Graham Smith

Audit Services

3, Beanhill,
Alveston, Bristol. BS35 3]G
Phone 07889835109 Email graham_smith62000@yahoo.co.uk

TO: FOR:
Westerleigh Parish Council Internal Audit
39 Longs View

Charfield

GL12 8HZ

INVOICE

INVOICE 21/001
DATE: APRIL 23R 2021

Please pay to —  Barclays Bank Account — Graham Smith, Sort Code 20-60-88,

Thank you

DESCRIPTION HOURS RATE AMOUNT
& Thu/Fri 22/23" April — Internal Audit for year 2020/21. (Tests & Reports) 1 Day Charged £225.00 £225.00
]
TOTAL £225.00

Account Number - 60827894







